Manual for
employees

This manual is a guide for employees using the
Payminator app. It will guide you through the
application from initial registration to
completing the Taxpayer Declaration and
Annual income tax reconciliation. This
manual will answer your questions and give
you an overview of all the features the
application offers.
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01 REGISTRATION

1. STEP - Registration

An invitation will be sent to your email from
infobot@payminator.cz with a link to register. The link
will take you directly to the Payminator app, where you
will create an account by entering and confirming your
password.

If you want to change your login email or password, you
can do it later after registration in section Profile
administration.

You can find it this way: top bar of the page - click on
your name - Profile administration » Login data. Tip:
Keep your password safe and don't share it with anyone.
You can also reset your password at any time.
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01 REGISTRATION

Login via Microsoft SSO

If your company has chosen to use Microsoft SSO for
login, you must have pop-ups enabled in your browser.
Click on the registration link that was sent to your email
address and fill in the requested information. Then click
on the "Continue" button. Then complete the registration
of your personal information.

The next time you log in to the application, please use the
"Login via Microsoft SSO" button.
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REGISTRATION

2. STEP - Verification of
registration

You will receive a 4-digit verification code by email, which
you will fill in the application. In case you did not receive
the verification code, you can have it resent via the
"resend" link.

Please also check your junk mail and spam. In some
cases it may take a few minutes for the code to arrive, so
please be patient.

If the code repeatedly fails to arrive, please contact
technical support (chat in the bottom right corner) or
email:

@ PAY RSM ® Vis Czech
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REGISTRATION

@DAV, ‘

3. STEP - Personal data

Then fill in your personal details in 3 steps - Personal
Data, Residential Data and Complete Registration. You
can monitor the registration process on the top bar
where you will see, how many percent of your
registration is already completed. Please fill in the
required information. If you do not have an assigned birth
number, it is possible to leave this field blank.
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01 REGISTRATION

@P/\Y"'

4. STEP - Residential Data

Fill in your permanent address in the Czech Republic and
select whether you are a tax resident in the Czech
Republic. You are a tax resident in the Czech Republic if
you meet at least one of the following conditions:
1. You are a Czech citizen
2. You have a permanent residence in the Czech
Republic (rented and own housing)
3. You spend most of the year in the Czech
Republic (more than 183 days a year)
4. The centre of your life interests is in the Czech
Republic (personal and economic relations)

Once completed, proceed to the last step where you can
check the data the application processes. If you have
more questions about the processing of personal data,
please contact helpdesk@payminator.cz. In case you
have filled everything out, complete the registration and
continue.

D
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Rezidencni udaje
Vypliite a zkontrolujte své rezidenéni Gdaje.
Adresa trvalého bydlisté
Jste dafovym rezidentem
v Ceské republice? m
y i v Ceské jste v pFipadé,

Ze spliiujete alespori jednu z nasledujicich podminek:

+ Méte stétni obganstvi v Ceské republice

+ Méte stélé bydlist v Ceské republice (pronajaté i
Viastni bydleni)

+ Po v&tSinu roku se zdrzujete v Ceské republice (vice
neZ 183 dni v roce)

+ Méte centrum svych Zivotnich zajma v Ceské
republice (osobni a pracovni vazby)

Nejste dafovy rezident v Ceské republice?

1v pripade, e nejste dafiovym rezidentem v Ceské
republice, pokratujte dale v aplikaci, Stéle i mizete
uplatiiovat nékteré dafiové slevy a pozadat o zpracovani
rotniho ziktovani na dani

< Zpét Pokraéovat >
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REGISTRATION

5. STEP - Completing registration

Your registration in the app is complete. You can change
your personal data at any time later by clicking on the
top bar » Your name » Profile administration. As well as
your login email or password. Now you can start filling in
the tax forms.

@ PAY
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Dokonceni registrace zaméstnance
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Uspésné ste prodli registraci a nyni Vs bude Zekat
prochazeni dafiovych formuldfa v aplikaci

Tlatitkem Dokonit registraci potvrdite vyplnéné udaje.
Registracni Gdaje si mizete kdykoliv zménit v sekci Osobni tdaje.

Podminky a informace o zpracovéni osobnich Gdaji v aplikaci naleznete zde.
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TAX RESIDENCY AND NON-RESIDENCY

Tax residency and non-residency

During registration, you must provide your nationality and
permanent address. Please select the country of which you are
a resident. This information is usually included on your
Citizenship Card or Passport. .

However, if you want to claim other tax rebate such as child
rebate, mortgage rebate, spouse's rebate and others, you need
to be tax resident and upload a tax residence certificate. Proof
of tax residency means a tax domicile or permanent residence
certificate.

Are you a Czech tax resident?

Tax residency determines the taxpayer's jurisdiction of
jurisdiction to declare or pay taxes on all worldwide income and
to enjoy tax credits and tax rebates. Generally, you should pay
taxes in the country where you live and work. Therefore, if you
live in the Czech Republic and rent an apartment here, you are
a tax resident of the Czech Republic and are required to pay all
taxes here. This is a fact based on your living situation rather
than an option you could choose.

® o

If you are a foreigner and wish to claim tax rebates other than
the Basic Taxpayer Rebate, you must provide your tax
domicile or proof of permanent residence.

Without either of these documents, you are only entitled to the
Basic Taxpayer Rebate. If you do not have either document
available now, proceed to the next step without uploading.

If you do not have Czech citizenship or are not sure if you are a
tax resident in the Czech Republic, you need to answer the
following questions.

° You have a document proving your tax residence in the
Czech Republic (such as ID card, tax domicile and
permanent residence certificate)

° You have a permanent residence in the Czech Republic
(rented and own housing)

° You spend most of the year in the Czech Republic
(more than 183 days a year)

° The centre of your life interests is in the Czech Republic
(personal and economic relations)
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02 TAX RESIDENCY AND NON-RESIDENCY

What is tax domicile?

Tax domicile is a certificate of residency in the Czech Republic
issued by the Czech tax office. The tax office is part of the
administration of the Ministry of Finance. The office reviews
your situation and determines your tax residency. Residency
can be established for the past year or on a specific date.

Where to apply for tax domicile?

A tax domicile confirmation based on a completed application
form must be obtained from the Tax Office of the Czech
Republic at the locally competent tax administrator.

You can find out which territorial office you belong to on the
website of the tax office. Just enter the postcode or the name
of your residence or registered office on the website of the tax
office.

@ PAY MINATOR 1l RSM



COMPLETING TAX REBATES

How tax rebates work and what
they are

Based on the period, the app will offer you tax forms to fill
out. During the annual tax reconciliation period (1
January to 15 February), the app will offer you

and to
complete. During the non-annual tax reconciliation
period (after 15 February to 31 December) or when you
are a new entrant, the application will offer you the

Monthly rebates approved on the Taxpayer Declaration
will be applied each month after approval until the
uploaded certificates expire.

The annual tax reconciliation is completed between
January 1and February 15. You must submit your
application during this period. The period until which
changes can be made depends on your employer's
settings, but the standard is the end of February.
However, it is a condition that the application has been
sent in any form by 15 February. If so, you can go back
and edit it until the end of the change period. If your
application has not been sent by 15 February, you will
need to prepare your tax return. For more information,
contact your payroll accountant through the Messages
section.
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COMPLETING TAX REBATES

In the annual tax reconciliation, rebates are applied
retrospectively for the previous year, and monthly rebates
for the previous year can also be claimed.

You must wait for approval from your payroll accountant
when you submit your request. Once approved, the tax
rebate will be reflected in your upcoming pay. At the
latest, it should be reflected in your second pay after
approval.

It is possible that your request will be rejected, in which
case you will see a comment from the payroll accountant
with the reason for the rejection. Once you have made
the change and correct or upload the correct document,
resubmit the entire form and wait for approval.

You will receive an email notification when your request
is approved or denied. You do not need to check the
status of your application directly in the application.

RSM ® Vas ® by | creen:

Formular Ro¢ni zaétovani 2023

Piehled dafiového formuléfe
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Stav zadosti:
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D = roéniho zu

Pfedchozi zaméstnavatel
Dariové residenstvi
Prehled vasich slev
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COMPLETING TAX REBATES

Annual tax reconciliation

If you have already submitted a form and it

You must submit your has not yet been approved, you can also
application within this period. Period for making changes in re-enter it and make changes, remember
the application depends on your employer, normally by the then go to the last step of the form and
end of February. However, it is a condition that the application send it to your payroll accountant for approval.

has been in any condition sent by 15 February. If so, you can go
back and edit it until the end of February. If your application
has not been sent in by 15 February, you will need to process
your tax return. For more information, contact your payroll
accountant through the section ,Messages”.

While you are completing your taxpayer declaration and
annual tax reconciliation, you can commmunicate your questions
about tax rebates with your payroll accountant via the
"Messages" section.

You can communicate technical questions through the online
technical chat in the bottom right corner of the screen.

You must go through all the steps of the form and submit the
request to the payroll accountant for approval.

If your form has been approved and you wish to make a
change, re-enter the Taxpayer Declaration/Annual Tax
reconciliation, select "l want to make a change", make the
changes, go through the last step of the form again and submit
to the Payroll Accountant for approval.

@ PAY 1% —



03 COMPLETING TAX REBATES

1. STEP - Information

Demo Spoleénost @ Vas
Please read carefully the information on the first page
about the annual tax reconciliation and start by pressing

"Start". @ = -

2. STEP - Initial questionnaire o )
Uvodni dotaznik

Odpovézte na otdzky niZe, zdali Vam muZe byt zpracovné rocni zictovani na dani za minuly rok.

On the first page of the form, you will be given an initial == R
Pro vice informaci k otdzkédm vyberte @

questionnaire to answer. By answering these questions,
the application will determine whether we can process

yOU rann ual tax reco nCi ||at|0 n. Chcete vyhotovit roéni zGétovani na dani za minuly rok spoleé¢nosti Demo Spoleénost? 0 m
. .. . . Mél jste v pfedchozim roce jiné pfijmy nez ze zaméstnani? 0
If you are not sure, view the letter i icon which will show ©°
you more information on the question.
Byl jste v pfedchozim roce Osoba samostatné vydéleéné &inna (OSVC) s néjakymi prijmy? o @ o

Employment Office
The last question of the initial questionnaire asks about

Mél jste v pfedchozim roce soubé&zné pfijmy od nékolika zaméstnavatelU? 0 A G

registering Wlth the La bOUr Ofﬁce in the paSt year. If yOU Mél jste v pfedchozim roce jakékoliv pfijmy ze zahraniciz ) ( N o
answer yes, please select the months when you were
registered with the Employment Office and upload your Byl jste v minulém roce prihlisen na Uradu prace? (@) @] - )

certificate of registration with the Employment Office.
This question will only be displayed if you have started
with your employer during the last year.

@ PAY 15 "“RSM



03 COMPLETING TAX REBATES

Demo Spoleénost @ Vas

Predchozi zaméstnavatel
3- STE P - preV|ous em ploye r V pripadé, Ze jste byl v minulém roce zaméstnan u vice zaméstnavatelq,

vypliite tidaje o zaméstnavateli a VaSich pFijmech

If you joined the company last year, the next step is to fill
in the details of your previous employer. Please answer Byl jste v minulém roce Sn u vice zar 1wz @ m
whether you were employed by more than one employer

in the last year. If so, select the rebates you claimed from
them and the months in which the rebate was claimed.

Vypliite tdaje o Vasich pfedchozich zamé&stnani
Then fill in the name of your employer and the date you
worked for them. Vyplite dafové slevy, které jste uplatioval

v minulém roce u predchozich zaméstnavatela

Finally, fill in the details from the Taxable Income
Certificate and upload it.

Zakladni poplatnik m

Once you have completed the information for all previous ok piatiovini o g g

employers in the past year, proceed to the next step. =

@ PAY 16 "“RSM



03 COMPLETING TAX REBATES

4. STEP - Tax residence

The tax residency step is displayed only for employees
who have citizenship outside the Czech Repubilic. In this
step, answer the question whether you are a tax resident
in the Czech Republic. You are a tax resident in the Czech
Republic if you meet at least one of the following
conditions:

1. You are a Czech citizen

2. You have a permanent residence in the Czech
Republic (rented and own housing)

3. You spend most of the year in the Czech
Republic (more than 183 days a year)

4.  The centre of your life interests is in the Czech
Republic (personal and economic relations)

If you are a tax resident of the Czech Republic, please
upload the confirmation of permanent residence or tax
domicile. You only need to upload one of these
documents. If you do not currently have either of these
documents, you can continue, however, without these
documents you can only claim the basic taxpayer
discount. If you are not a tax resident, please fill in the
details of the document proving your identity.

Proceed to the next step.

® o

Demo Spolecnost @ Vas

00 ©

Danové
rezidenstvi

Danové rezidenstvi

Vyplrite Gdaje o Vasem daiovém rezidenstvi

Daiovy nerezident v Ceské republice

| jako danovy nerezident si mizete nechat zpracovat roéni
zaétovani zaméstnavatele. Dokonce si mizZete uplatiovat i
meésiéni slevy jako zakladni sleva a sleva na studenta.

Jste danovym rezidentem v Ceské republice

Podminky dafiového rezidenstvivCR v

7 RSM



03 COMPLETING TAX REBATES

5. STEP - Monthly rebates

The form starts with MONTHLY REBATES FROM
PREVIOUS YEAR. If you would like to re-claim rebates
that you have not applied for during last year, you can do
so here. You will see the rebates that have been applied
to you displayed in green and approved.

You can also apply for rebates for periods when you were
unemployed or studying.

If you do not want to re-claim any discounts, proceed to
the next step.

18

Demo Spoleénost W Vas

Vyberte a vypliite mésicni slevy, o které chcete pozadat
dodatecné za minuly rok. Nechcete-li do-uplatriovat Zadné
mésicni slevy, tak jen pokracujte na dalsi krok.

Douplatnéni danové slevy

Upozornujeme, Ze nyni mate posledni mozZnost si do-uplatnit
mésicni slevy €i neuplatnéné mésice za minuly rok.

H
e
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Zakladni poplatnik

- r

Student Déti

™
O

Invalidita ZTP/P
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03 COMPLETING TAX REBATES

6. STEP - Annual rebates

Annual tax reconciliation rebates are different from
monthly rebates. You can only apply for these rebates
in the period from 1January to 15 February for the
previous year. Any changes to an application that has
already been sent can be made until the end of
February.

Select the rebate you want to apply for. Once you open
the rebate, you will find information about the rebate and
the documents you need to upload.

For each rebate, it is written exactly what information you
need to fill in and what documents you need to upload.
The logic for filling in the rebates is always the same.

@P/\YM\N/\TOR 19

Demo Spoleénost @ Vas

Roc¢ni slevy za minuly rok

Vyberte a vyplfite rocni slevy o které chcete poZadat v ramci
ro¢niho zdctovani a poté pokracujte na Shrnuti. Nechcete-li
uplatfiovat zadné slevy, tak jen pokracujte na dalsi krok.

r »
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Dary Skolkovné Druhy z manzel
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Soukromeé Zivotni

pojisténi Penzijni pripojisténi Hypotéka
b b !
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COMPLETING TAX REBATES

7. STEP — Summary

Continue to Summary to see a summary of all the rebates
you have selected. Make sure you have filled in and
uploaded all the details and documents correctly.

If everything is in order, tick "l confirm that the
information stated in this application for tax rebates is
true and complete and | accept the terms" and select the
"Finish" button. This will send the application to the
following. Please now wait for your payroll accountant to
approve or reject the application.

It is necessary to go to the last step, otherwise the
application will remain in the system and will not be sent
to the payroll accountant for approval.

Demo Spoleénost @ Vas
Shrnuti formulare

Zkontrolujte si vyplnéné udaje.
FormulaF dokondite a poslete Zadost kliknutim na tladitko Dokonéit nize.

Z dotazniku vy3lo, Ze checete a zarovei Vam muZe byt provedeno roéni zi€tovani zamé&stnavatelem. Poslanim
Zzadosti si Zadate o provedeni rocniho zi¢tovani.

Vase osobni udaje

Jméno Piijmeni Rodné &islo Trvalé adresa
Jméno Pijmeni 0000000123 Adresa trvalého bydlisté

Dotaznik

Dafiové slevy ~

“ Dary pravit [#"
Druh daru Hodnota daru
Darovani krve 3000
20 W
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COMPLETING TAX REBATES

Rotni

Mésicni

8. STEP - Continue to the
Monthly rebates form

After you have sent your annual tax reconciliation,
proceed to complete the monthly rebates on the
Taxpayer Declaration form. These rebates will apply in the
coming year and will be reflected in each of your payslips.
If you wish to claim them annually, you will only submit
your claim retrospectively in the next year's annual tax
reconciliation period.

@ m

RSM ®Vis ®  oavidrobinson v

Roc¢ni zuctovani 2023
&

Q

Tento formul4F umoZnuje pozadat si o roéni ziEtovani
dané za minuly rok (€ o potvrzeni pro viastni dafiové
piznni) a uplatnit si slevy na dani za minuly rok

y FormuldF Zadost o roéni
Formulaf zatnete vypliiovat vybranim tlatitka Spustit nize,

2iEtovani zsloh a daRového
2vjhodnéni upravovin podie
38k, § 38ba, § 380, § 38ca

Zakladni informace k formulafi 586/1992 Sb. Z&kona o danich z

prjma.

DuleZité
Je potieba projit viechny kroky, aby se Zédost poslala na mzdovou
Geetnl.

je dai slevy

oéni slevy (Hypotéka, Dary, Zivotni pojisténi, Penzijni pfipojisténi,
Skolkovné, Manzel/Manzelka a dalsi) a mésiéni slevy za minuly rok
(z&kladni poplatnik, D&ti, Student, Invalidita a ZTP/P)

ermin:

Do 15. Gnora 2023

Oficialni nazev formulate

Zadost o roéni zG¢tovani zaloh a dafiového zvghodnéni

Pokud si d8lite dané sami, tak ve formulsfi je krok dotaznik, kde
miZete zvolit, Ze nechcete provést rotni ziiEtovni a poslat si
%4dost o potvrzeni o zdanitelnych pfijmech. Tim informujete
mzdovou GZetni o této skutetnosti a zarover’ VAm aplikace
prestane zasilat emailové upozornén.

RSM
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03 COMPLETING TAX REBATES

TYPES OF REBATES IN THE ANNUAL TAX RECONCILIATION

Gift rebate

To claim the Gift Rebate, fill in the details of the gift and upload
the certificate.

Main information:

The rebate may be claimed by any employee who
donated a financial gift worth at least CZK 1,000 or
donated blood, plasma or a body organ in the
previous year.

The recipient of the gift can be a non-profit
organisation, a governmental agency (municipality,
region or political party), companies in the Czech
Republic organising a public collection (such as for
science, education, culture, social and health purposes)
and individuals providing public services (such as
healthcare, social and animal care).

Donations of blood or plasma are valued at CZK 3,000.
Donation of a body organ or hematopoietic cells is
valued at CZK 20,000.

You can claim multiple gifts at once up to 15% of your
taxable amount.

To claim the rebate, you must upload a Certificate of
the gift.

@ PAYMINATOR

22

RSM



COMPLETING TAX REBATES

Instructions for filling in the discount:

oA W N

Instructions for filling in the discount:

Select the "Add Gift" button

Then name the gift and fill in the amount
Select the green "Add Gift" button

Then upload the certificate of donation If you
have made multiple donations that you wish to
claim, click the green "Add Gift" button and
repeat the process.

Once you have entered all the donations you
wish to claim and uploaded the certification,
confirm the discount with the green "Submit"
button.

On the annual rebates page, continue with the
next selection of rebates.

If you have already selected all the rebates you
want to claim, proceed to the next step
"Summary".

23
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Sleva na dary

Chcete-li uplatiiovat Slevu na dary, vyplite
udaje o daru a nahrajte potvrzeni

Informace ke slevé

Hlavni informace

- Slevu si maze uplatnit kaZdy zam@stnanec, ktery v minulém roce

daroval finangni dar alespoi v hodnoté 1 000 K& nebo daroval
krev, plazmu ¢i téIni organ

- Prijlemcem daru mize bjt neziskova organizace, statni slozka

(obec, kraj ¢ politicka strana), firmy v CR porfadajici vefejnou
sbirku (na védu, vzdélani, kultury, socidlini Gcely, zdravotni Géely
apod.) a fyzické osoby poskytuici verejné sluzby (zdravotni,
socidlni, péce o zvifata apod.)

« Darovani krve &i plazmy se hodnoti ¢astkou 3 000 Ké

Darovani télniho organu ¢i krvetvornych bunék se hodnoti
Castkou 20 000 K&

* Mizete uplatnit vice dari najednou a2 do vyse 15 % Vaseho

dafiového zdkladu
i nutna k uplatnéni slevy

Potvrzeni o poskytnuti daru (vzor ke shiédnuti)

K uplatnéni daru je nutné vyplnit popis a hodnotu daru. To
provedete kliknutim na Pridat dar

+ Pridat dar

& David Robinson v

Vyse celkové slevy za rok

26 850 K¢

Vite, Ze...

Slevu na dar mizete uplatiovat
pouze jednou rogné v rémci
roeniho zétovan (formuls?
Roini 26¢tovéni). Slevu miizete
uplatnit i u dar(i ve formé
sluzby, véci nebo nemovitosti,
pokud je mozné urdit jejich
hodnotu. Pokud to mo2né neni a
vy si presto tento dar chcete od
28Kladu dané odetist, je nutné
majetek ocenit, ato podie zskona
o ocefiovéni majetku.

RSM

Czech »



03 COMPLETING TAX REBATES

TYPES OF REBATES IN THE ANNUAL TAX RECONCILIATION

Spouse rebate

To claim the Spouse Rebate, fill in the details of the other

spouse and upload the certificates.

Main information:

This rebate may be claimed by any employee whose
spouse had no taxable income of their own in the
previous year.

You can claim the rebate if the income of the other
spouse does not exceed CZK 68,000 per year.

You can claim the rebate if your spouse has been
caring for a child up to the age of 3.

You can also claim the rebate if you are in a registered
partnership.

The income counted towards the limit includes gross
wages, income from business activity, rental income,
sickness benefits, unemployment benefits, old-age and
disability pensions and maternity benefits.

Income not counting towards the limit includes
parental benefits, social benefits, state benefits,
scholarships and tax refunds.

The rebate is CZK 24,840 per year and up to CZK
49,680 if the spouse is a holder of a ZTP/P disability
card.

To claim the rebate, a marriage certificate and child'’s
birth certificate must be uploaded.

@ PAYMINATOR
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COMPLETING TAX REBATES

Instructions for filling in the discount:

Fill in the name, surname and birth number of
the spouse and the child he/she is caring for
Then select the months in which you want to
apply the rebate

Upload the marriage certificate and birth
certificate

Select the green “Submit" button and continue
with the next selection of rebates

If you have already selected all the rebates you
wish to claim, proceed to the next step
"Summary"

25
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Sleva na Manzela/ku
4

Chcete-li uplatfiovat Slevu na manzela/ku,
vypliite Udaje o druhém z manzell a nahrajte
potvrzeni

Informace ke slevé

Hiavni informace

- Slevu si maze uplatnit kaZdy zaméstnanec, jehoz manzel nebo
manZelka nemli v minulém roce viastni zdanitelné pFijmy

- Slevu si méiZete uplatnit, pokud pijmy druhého z manZeld
nepresahly 68 000 K¢ za rok

+ Slevu si miZete uplatnit i v piipadé registrovaného partnerstvi

- Mezi prijmy zapogitavajici se do limitu patif hruba mzda,
pFijmy z podnikani, pfijmy z pronajmu, nemocenské davky,
davky v nezaméstnanosti, starobni a invalidni dlichod 2
PenéZit pomoc v matefstvi

- Mezi prijmy itavajice se do limitu pati
prispévek, socialni davky, statni prispévek, stipendium a

vraceni dané

- Sleva je ve vy3i 24 840 KE za rok a v piipadg, 7e je manZel/ka
driitelem prikazu ZTP/P a2 49 680 K¢

Potvrzeni nutna k uplatnéni slevy

+ Oddaci list (vzor ke zhlédnuti)

Dokumenty ke stazeni

« Cestné prohlaseni [J)

& vavidrobinson v

Ve celkové slevy za rok
26 850 K¢

Vite, Ze...

Slevu na manzela/ku miete
uplatiiovat pouze jednou rotni v
ramei rogniho zogtovani
(formula Rotn zuttovan).
Uplatiovéni slevy Vam umoliuje
Ziskat 2pét na dani a% 24 840 KE
nebo 49 680 KE, kdy? je drunj z
manzeld defitelem prikazu ZTP/P.

RSM

Czech »



03 COMPLETING TAX REBATES

TYPES OF REBATES IN THE ANNUAL TAX RECONCILIATION

Private life insurance

If you want to claim the Private Life Insurance Rebate, fill in the

amount of the rebate and upload the certificate

Main information:

The rebate may be claimed by any employee who has taken
out private life insurance that meets several conditions.
Private life insurance means endowment insurance,
endowment insurance in the event of survival to a specified
age or earlier death and pension insurance with a minimum
sum of 40 000 or 70 000 CZK (for a period of insurance of
more than 20 years).

You can claim the rebate if the insurance is taken out before
31 December 2023 and is for at least 5 years. If the insurance is
taken out after 1.1.2024 the insurance must be taken out for a
minimum of 10 years.

You may claim the rebate if you take up the insurance at the
age of 60 at the earliest.

You may claim the rebate if the contract does not provide for
the option of extraordinary withdrawals.

You may claim the rebate if you have taken out the insurance
for yourself (you are both the policyholder and the insured
person).

You may claim the amount you have paid in premiums
yourself (up to a maximum of 48,000 CZK).

The limit of 48,000 CZK applies all together to the Private
Life Insurance, Private pension insurance, Long Term
Investment Product and Long Term Care Insurance.

To claim the rebate, a certificate from the insurance
company and copy of the life insurance policy must be
uploaded.

26
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COMPLETING TAX REBATES

Instructions for filling in the discount:

Rotni zittovani 2022 §f

Fill in the amount of the premium paid and
upload a certificate from the insurance company
for the premium paid and a copy of the life
insurance policy

The certificate will be issued by the insurance
company upon request. If you do not have a life
insurance policy, ask the insurer to send it to you
electronically

Select the green "Submit" button and proceed to
the next selection of rebates

If you have already selected all the discounts you
wish to apply for, proceed to the next step
"Summary"
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1147 Rodr ni 20 Vyse celkové slevy za rok

26 850 K¢
Sleva na soukromé Zivotni pojisténi
[ ) Vite, Ze...
N ‘) Slevu na soukromé Zivotni
‘ Ppojisténi miZete uplatiovat
= pouze jednou rotn& v rémel
Chcete-li uplatiiovat Slevu na soukromé zivotni roZniho zaZtovani (formuldf

Rotni zietovan). Zivotnich
pojisténi mazete mit na sebe
zalozenych i vic ne jedno a
gastku k uplatnénl miZete sest

pojisténi, vypliite vysi zaplaceného pojistného
a nahrajte potvrzeni

dohromady.
Informace ke slevé
Hlavni informace
- Slevu si maze uplatnit kazdy zam&stnanec, ktery mé sjiednané
soukromé Zivotni pojidt&ni spliiujici nékolik podminek.
- Slevu si mizete uplatnit, pokud je pojisténi sjednané alespoi na
5let
- Slevu si mazete uplatnit, pokud si pojisténi vyberete nejdive ve
véku 60 let.
- Slevu si miiZete uplatnit, pokud smlouva neméa moznost
mimoFadnych vybéra
- Slevu si mizZete uplatnit, pokud jste uzavFeli pojisténi sami sobé
(jste pojistnik i pojiéténd osoba)
« Uplatnit si mizZete &astku, kterou jste sami zaplatili na pojistném
(max. 24 000 KE.)
Potvrzeni nutn k uplatnéni slevy
« Potvrzeni od pojistovny (vzor ke zhiédnuti)
+ Kopie smlouvy Zivotniho pojisténi (vzor ke zhlédnuti)
\WiZa 7anlacanéha noiistnéha
N
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03 COMPLETING TAX REBATES

TYPES OF REBATES IN THE ANNUAL TAX RECONCILIATION

Private pension insurance

If you want to claim the Private Pension Insurance Rebate, fill in
the amount of the rebate and upload the certificate.

Main information:

° The rebate is available to any employee who has a pension
insurance with a state contribution, supplementary
pension savings or pension insurance with a pension
insurance institution that meets several conditions.

. You may claim the rebate if you take up the insurance at the
age of 60 at the earliest.

. In the case of supplementary pension savings (SPS) and
supplementary pension insurance (SPI), you can claim the
rebate if your contributions exceed the state contribution. For
the months from January to June, the minimum amount is
1,000 CZK. For the months from July to December the
amount has increased to a minimum amount of 1,700 CZK. In
the case of a pension insurance, the entire amount paid in
contributions can be deducted from the tax base.

) Most of the certificates you receive from the insurance
company show the amount reduced by the above amount, so
there is no need to reduce anything further and just fill in the
amount stated on the certificate.

. You may claim the amount you have paid in premiums
yourself (up to a maximum of 48,000 CZK).

. The limit of 48,000 CZK applies all together to the Private Life
Insurance, Private pension insurance, Long Term Investment
Product and Long Term Care Insurance

° To claim the rebate, a certificate from the insurance
company and copy of the pension insurance policy must be
uploaded.

@P/\YM\N/\TOR 28
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COMPLETING TAX REBATES

Instructions for filling in the discount:

1. You fill in the amount you have paid into your
pension insurance (the amount is shown on the
certificate from the insurance company)

2. Then upload the certificate from the insurance
company and a copy of the pension contract

3. Theinsurance company will issue the certificate
on request. If you do not have the pension

contract, ask the insurance company to send it to

you electronically

4,  Select the green "Submit" button and proceed to

the next selection of rebates.

5. If you have already selected all the rebates you
wish to apply for, proceed to the next step
"Summary"
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Sleva na penzijni pripojisténi

v

Chcete-li uplatiiovat Slevu na penzijni
pfipojisténi, vypliite vysi zaplaceného
pojistného a nahrajte potvrzeni

Informace ke slevé

Hlavni informace

- Slevu si maze uplatnit kaZdy zaméstnanec, ktery mé sjednané
penzijni pFipojisténi splitujici nékolik podminek

- Slevu si mézete uplatnit, pokud Vae pFispévky za rok presahly
12000 KE (vice nez 1 000 K& mésicné)

* Maximalné mazete uplatnit Eastku 24 000 K& neboli minimalné
3000 K& mésicné (po odecteni prvnich 12 000 K&)

+ Vatéina potvrzen, které obdrzite od pojistovny jiZ uvadi gastku
poniZenou 0 12 000 KE, tudiZ neni potreba jiZ nic dalsiho sniZovat

- Uplatnit si maZete pouze Eastku, kterou jste sami zaplatili na
pojistném
Potvrzeni nutna k uplatnéni slevy
Potvrzeni o vy zaplaceného pojistného (vzor ke zhlédnuti)
poj

+ Kopie smlouvy penziniho pripojisténi (vzor ke zhlédnuti)

Vypliite vy3i zaplaceného pojistného v minulém roce
ponizenou o prvnich 12 000 K&

& David Robinson v

Vyie celkové slevy za rok

26 850 K¢

Vite, Ze...

slevu na penzijnf pFipojisténi
miZete uplatiiovat pouze jednou
roené v rémci rotniho zGétovani
(formulaF Roznf zGétovini). PFi
viastnim spofeni méte moznost
ziskat nejen nérok na uplatnéni
dafiové slevy, ale také
prispévek od statu V pripadé, Ze
si spofite alespof 300 KE
msiens.

RSM
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03 COMPLETING TAX REBATES

TYPES OF REBATES IN THE ANNUAL TAX RECONCILIATION

Mortgage loan

To claim the Mortgage Rebate, fill in the mortgage details and

upload the certificate

Main information:

The rebate may be claimed by any employee who pays
a mortgage or building society loan for their own
housing or the housing of their close persons.

The rebate may only be claimed on interest (on the
loan) paid in the previous year.

The rebate may be claimed for a mortgage loan for the
purchase of a residential unit, house, land (providing
that you build your own home within 4 years) or for the
renovation or construction of a house.

The rebate cannot be claimed for a loan for holiday
housing (a weekend house or a cottage), investment
housing (rental property) or a workplace (office or
workshop).

You may claim the rebate if you are personally a party
to the contract (applicant or co-applicant in the
contract).

If you have more than one loan, add the interest paid
together.

You may claim the rebate only if you own the real
estate by the end of the previous year.

@ PAYMINATOR
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The maximum amount you may claim is CZK 300,000
for a full year of repayment if the property was
purchased before 1January 2021.

The maximum amount you may claim is CZK 150,000
for a full year of repayment if the property was
purchased after 1 January 2021.

You can claim the rebate from the month in which
you start repaying your mortgage.

To claim the rebate, a certificate of interest paid, bank
statement confirming the start of mortgage
repayments, copy of mortgage agreement and
extract from the land register must be uploaded.

RSM



COMPLETING TAX REBATES

Instructions for filling in the discount:

1. Fill in the date of starting mortgage repayment.

2. Fillin the amount of interest paid last year

3. Select the months in which you have paid off the
loan or click "Select All" if applicable

4,  Enter the address of the property for which the
loan was issued

5. If another person is claiming the rebate at the
same time as you, select "Yes" and fill in their
details. In this case, enter only half of the amount
paid in interest on the loan in the "Amount of
interest paid" field. Otherwise, leave "No" ticked

6. You will then need to upload a Confirmation of
Interest Paid. This will be issued by the bank on
request

7. Also upload a copy of the mortgage agreement. If
you do not have it physically, contact the
insurance company/bank to have it sent
electronically

8. The last document you need to upload is a
current extract from the Land Registry (a screen
print from the Land Registry preview website is
sufficient)

9. Select the green "Submit" button and proceed to
the next selection of rebates

10. If you have already selected all the rebates you
wish to apply for, proceed to the next step
"Summary"

N\
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Sleva na Hypotéku

Chcete-li uplatiovat Slevu na hypotéku,

Informace ke sleve

Stevy sl mdde uplatne: kaddy zaméstnanec, kg splaci
hypotéku nebo (vér e stavebnibo spofeni za itelem
viastnihe bydlen nebo bydlerd sepch blizkych

Slevy si mddete uplatrt pouze na droky (2 plythy) Zaplacent v

sl 51 mddete Uplawt u pOJky na ndkup byty, domu.
pozemku (30 4 et postavits viastrd bydleni) nebo ra rekonstrukcl

Slevs 1 memdzete uplatnit u pajtky na rekreatnd bydlent (chata
ebo chakupa), Invest o

pracovad prostor (k

Slev 8i o d jste esobné Gtastnikem smiouvy

Mite i vice pljtek 1 zaplacené Groky seltite dohromady
Maximaing miZete uplatnit Lasthu 300 000 KE 2a ¢

plicont pokud jo nemovitost pofizend pred 1. lednem 2021

Maximéliné miZete uplatnit Lastku 150 000 KZ 23 cely o
splicent, pokud je nemovitost pofizend od 1. ledna 2021

) Grokd ke shiédnuti)

& owm

Vyte celkove slevy za rok
26 850 K¢

RSM



03 COMPLETING TAX REBATES

TYPES OF REBATES IN THE ANNUAL TAX RECONCILIATION

Foreclosure

If you want to claim the Discontinued Distraint Rebate, fill in

the amount of the rebate and upload the certificate.

Main information:

The rebate may be claimed by any employee who has
been a creditor and their distraint has been
discontinued subject to several conditions.

The rebate may be claimed if the claim has been
collected for at least 3 years.

The rebate may be claimed unless the claim exceeds
CZK 1,500.

The rebate may be claimed if the claim has not been
recovered even in part.

You can apply multiple discontinued distraints at the
same time.

The maximum amount of the rebate for one

discontinued distraint is CZK 450 (30% from CZK 1,500).

To claim the rebate, you must upload a certificate of
distraint discontinuation.

32
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COMPLETING TAX REBATES

Instructions for filling in the discount:

1. Fill in the total amount of rebate allowed for all
stayed foreclosures. The amount to be claimed
should also be on the certificate from the
executor

2. Upload Confirmation of stopped foreclosures

3. Select the green "Submit" button and proceed to
the next selection of rebates

4.  If you have already selected all the discounts you
want to claim, proceed to the next step
"Summary"

@ >
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Sleva na zastavenou exekuci

Chcete-li uplatiiovat Slevu na zastavenou
exekucli, tak vypliite vysi a nahrajte potvrzeni

Podminky k uplatnéni Slevy na zastavenou exekuci

Slevu si mize uplatnit kazdy zaméstnanec, ktery ma
zastavenou exekuci (je véfitelem) splitujici nékolik podminek

Slevu si mizete uplatnit, pokud je pohledavka vymahana
alespoii 3 roky

Slevu si mizete uplatnit, pokud pohledavka nepevysuje Zastku
1500 K¢

Slevu si maZete uplatnit, pokud nebyla pohledavka ani Eastetns
vymozena

Mazete si uplatnit vice zastavenych exekuci najednou

Maximalni vye slevy za jednu zastavenou exekuci je 450 KE (30
% 2 1 500 K¢)

Kuplatnéni slevy je nutné nahrét potvrzeni o zastaveni exekuce

Sleva je uplatfiovana od

Potvrzeni o zastavené exekuci

& David Robinson v

Vyie celkové slevy za rok
26 850 K¢

Vite, Ze.
Slevu na invaliditu miZete
uplatiiovat mésiéné nebo jednou
ro&né v ramci roéniho zGétovani
(formuldf RoZnl zG¢tovani > krok
Mésieni slevy dodateené
uplatnéni). Sleva je ve i 210 KE
mésieng nebol 2 520 KE rotn& u
1 all. stupné, a 420 KE mésitné
neboli 5 040 KE roéné u Il
stupné.
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03 COMPLETING TAX REBATES

TYPES OF REBATES IN THE ANNUAL TAX RECONCILIATION

Investment product (LIP)

If you want to claim the Long Term Investment Rebate, fill in
the amount of the rebate and upload the certificate long-term
investment product contract and confirmation from the LIP
provider of the assets credited to this product

Main information:

The discount is available to any employee who has a contract
for a Long Term Investment Product that meets several
conditions as of 1January 2024 onwards.

Long Term Investment Product is the collective term for
investment and savings products that help provide security
for retirement. It can be a conservative bank deposit, a savings
account or a more dynamic collective or individual
investment.

Only regulated financial institutions can provide a long-term
investment product.

You can claim the discount if it is agreed or otherwise
specified that you will withdraw the savings no earlier than 10
years after the product is established.

You can claim the discount if it is agreed that you wiill
withdraw the savings no earlier than age 60.

You cannot claim the rebate if the proceeds of the property
have been paid out under a long-term investment product
outside of this product.

You can redeem an amount equal to the amount of assets
credited to the long-term investment product up to a
maximum of CZK 48,000.
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03 COMPLETING TAX REBATES

Instructions for filling in the discount:

1. Fill in the amount you have credited to the long-
term investment product (the amount is shown
in the confirmation from the provider)

2.  Then upload a confirmation of the amount
credited and a copy of the LIP contract

3. The confirmation will be issued by the product
provider upon request. If you do not have the
contract, please ask the provider to send it to you
electronically

4.  Select the green "Submit" button and proceed to
the next rebate selection.

5. Ifyou have already selected all the rebates you
wish to apply for, proceed to the next step
"Summary"

Demo Spoleénost ¥ Vas

Sleva na dlouhodoby investi¢ni produkt

Chcete-li uplatiiovat Slevu na dlouhodoby
investi¢ni produkt, tak vypliite vysi slevy
a nahrajte smlouvu o dlouhodobém
investicnim produktu a potvrzeni od
poskytovatele dlouhodobého investi¢niho
produktu o majetku pFipsaném ve prospéch
produktu

Informace ke slevé  ~

Hlavni informace

+ Slevu si mize uplatnit kazdy zaméstnanec, ktery mé od 1.1.2024
uzavienou smlouvu na Dlouhodoby investi¢ni produkt spliujici
nékolik podminek

+ Dlouhodoby investiéni produkt je souhrnné oznaceni investi¢nich a
spoficich produktd, které poméhaji zabezpe&eni na staFi. Mize se
jednat o konzervativni bankovni vklad, spofici i¢et nebo dynamictéjsi
kolektivni nebo individualni investovéni.
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03 COMPLETING TAX REBATES

TYPES OF REBATES IN THE ANNUAL TAX RECONCILIATION

Long term care insurance

If you want to claim the Long term care insurance rebate, fill in
the amount of the rebate and upload the certificate — copy of

long term insurance contract and confirmation of premiums
paid

Main information:

Any employee may claim a rebate if the insurance is
intended to help themselves or a loved one manage the
basic needs of life due to a long-term adverse health
condition.

You can claim the rebate if the right to the benefit belongs to
the insured.

You can claim the rebate if the insurance covers a
dependency corresponding to dependency level Il or IV.
You cannot claim the rebate if the insurer can change the
amount of the premium depending on the age and health of
the insured.

Further, the insurance cannot be applied if the insurer can
terminate the insurance contract later than 2 months from
the date of its conclusion or on notification of the occurrence
of an insured event.

You may claim the amount you have paid in premiums
yourself (up to a maximum of 48,000 CZK).

The limit of 48,000 CZK applies all together to the Private Life
Insurance, Private pension insurance, Long Term Investment
Product and Long Term Care Insurance.

@ PAYMINATOR
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COMPLETING TAX REBATES

Instructions for filling in the discount:

Fill in the amount you paid for long-term care
insurance (the amount is shown on the
certificate from the insurance company)

Then upload the confirmation of premium paid
and a copy of the long-term care insurance
contract

The confirmation will be issued by the insurance
company upon request. If you do not have a
long-term care insurance contract, ask your
insurer to send it to you electronically

Select the green "Submit" button and continue
to select further rebates.

If you have already selected all the rebates you
wish to apply for, proceed to the next step
"Summary"

37
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~

Sleva na pojisténi dlouhodobé péce

v

Chcete-li uplatiiovat Slevu na pojisténi
dlouhodobé péce vyplite vysi pojistného
a nahrajte potvrzeni

Informace ke slevé  ~

Hlavni informace

« Slevu si mize uplatnit kaZdy zaméstnanec, kiery ma sjednané pojisténi,
jehoZ pojistnou udalosti je zavislost pojistnika nebo jeho osoby na
blizké pomoci jiné fyzické osoby pFi zvladani zakladnich Zivetnich
potfeb z divedu jejich dlouhodobé& nepfiznivého zdravotniho stavu.

= Slevu si mizete uplatfiovat, pokud prave na plnéni vznika pojisténému.

= Slevu si mizete uplatfiovat, pokud se pojisténi vztahuje na zavislost
stupné Il nebo IV.

« Pojisténi neni dafiové podporované, pokud pojistitel maze ménit vysi
pojistného v zavislosti na véku a zdravotnim stavu pojisténého.

« Daéle neni podporované, pokud muZe pojistitel vypovédét pojistnou

RSM



COMPLETING TAX REBATES

Taxpayer's declaration

Monthly rebates

Monthly rebates approved in the Taxpayer Declaration Form
will be applied to you each month after approval until the
uploaded certificates expire. The application will notify you of
the expiration of the confirmations.

Employees complete the Taxpayer “s Declaration form at the
beginning of each year ,
and new employees in the month of joining during the year.
These rebates can be adjusted by the employee during the
year.

© Dafiové formuléfe

Aktudlni
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Formular Mésicni slevy 2024

Prehled dafiového formuléfe

Stav zadosti:
Schvaleno

Dotaznik - uplatiiovani mésicnich slev
Daiové residenstvi
Piehled vasich slev
Zakladni poplatnik Uplatnéno (/]
Student Neuplatnéno Zamitnuto o

Déti Neuplatnéno

RSM

Czech »



03 COMPLETING TAX REBATES

1. STEP - Information

Read the monthly rebate information carefully. Monthly

rebates are applied to the current year. The rebate is
applied to you in each month, in each salary.

B J

& @

Demo Spolecnost W Vas

formular Mésicni slevy 2024

Tento formulaf umoZnuje uplatnit si mésiéni slevy na dani,
které se promitaji ve mzdé mésicné. Formular zacnete
vypliovat kliknutim na tlacitko Spustit.

Zakladni informace k formulafi
DileZité:
Je potieba projit vSechny kroky, aby se Zadost poslala na mzdovou tcetni.

Obsahuje daiiové slevy:
Zakladni poplatnik, Déti, Invalidita a ZTP/P.

Termin:
Do 30 dni od data nastupu

Oficialni ndzev formulére:
Prohlaseni poplatnika dané z pfijmu fyzickych osob

Nechci vyplnit formulaF:

Nechcete-li uplatiiovat mésiéni slevy, v kroku Dotaznik vyberte danou moZnost. Tim
informujete mzdovou Gcetni o této skutecnosti a zaroven Vam aplikace prestane
zasilat e-mailova upozornéni.

RSM



COMPLETING TAX REBATES

@ PAY

Rotni zG¢tovani 2022

® Pon

@ Opustit formuls

2. STEP - Initial questionnaire

The monthly rebates form starts with an introductory
guestionnaire. Answer the questions truthfully. More
detailed information about them will be displayed when
you press the letter i icon. You can only claimm monthly
rebates at one employer at a time.

Proceed to the next step.

Kontaktujte nas

@ :

RSM ®Vis P oavidrobinson v Czech

0%

Uvodni dotaznik

Odpovézte na otézky nize, zdali VAm mohou byt uplatiiované
mésiéni slevy na dani. Pro vice informaci k otazkim vyberte @.

Chcete u spole&nosti RSM uplatiiovat mésiéni slevy na dani? @

Vice informaci: ( s danét m ele digiting
rmulaf Prot poplatnika c prijmi fyzickych

Uplatfiujete v sougasnosti mésiéni slevy na dani Jiz u jiného zaméstnavatele? ©

RSM



COMPLETING TAX REBATES

Rotni z(

Mésicni slevy 2023

® Pomoc

® Opustit formuls?

3. STEP - Monthly rebates

In the next step, you will see a selection of monthly
rebates that you can apply. Choose from the tax rebates
that will be applied each month.

The basic taxpayer rebate is automatically selected. Every
employee is entitled to it. For other rebates, you will need
to fill in the necessary information and upload
documents.

® o :

Kontaktujte nas

RSM ¥ vas

& David Robinson v

Vyse celkové slevy za rok

Vyberte mésiéni slevy na tento rok

Vyberte a vypliite dafiové slevy, o které chcete poZidat, a poté
pokratujte na Shrnuti. Nechcete-l uplatfiovat 2adné slevy,

pokratujte na dalsi krok

= - ©

Zakladni poplatnik Student

)
@.

Invalida zTe/p

(D

26 850 K¢
50%

I

“,
=0

Déti

(;:\/ PAY
W

RSM

Czech »



03 COMPLETING TAX REBATES

4, STEP - Summary

Continue to "Summary" to see an overview of all the
rebates you have selected.

Check all the details and send to your payroll accountant
for approval.

Demo Spoleénost W Vas

Shrnuti formulare

Zkontrolujte si vyplnéné udaje.
Formulaf dokontite a poslete zidost kliknutim na tlagitko Dokon(it niZe.

Z dotazniku vy3lo, Ze cheete a zérovefi VAm muZe byt provedeno roéni za€tovani zamé&stnavatelem. Poslanim
zadosti si Zadate o provedeni roéniho zactovani.

Vase osobni udaje

Jméno PFijmeni Rodné Eislo Trvala adresa
Jméno Prijmeni 0000000123 Adresa trvalého bydlisté

Dotaznik

Dafiové slevy ~

I. Dary Upravit [@

Druh daru Hodnota daru

Darovani krve 3000

42 RSM



COMPLETING TAX REBATES

5. STEP - Completion of tax guide

The last step is to complete the tax guide. Confirm that
the information is correct and complete the application.

Your application is then sent.

Please now wait for your payroll accountant to approve or
reject your application. You must go to the last step or
the application will not be sent to the payroll accountant
for approval.

At this point, you are done and once approved by your
payroll accountant, the rebates you selected will be
reflected in your payroll for the entire year until the
uploaded documents expire. The application will notify
you of this. So

43
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Formular Mésicni slevy 2024

Piehled dafiového formuléfe

Stav zadosti:
Schvaleno

Dotaznik - uplatiiovani mésicnich slev

Daiové residenstvi

Prehled vasich slev

Zakladni poplatnik Uplatnéno (/]
Student Neuplatnéno Zamitnuto o

Déti Neuplatnéno

RSM



03 COMPLETING TAX REBATES

TYPES OF REBATES IN THE TAXPAYER 'S DECLARATION

Basic taxpayer rebate

The basic taxpayer rebate is always automatically pre-selected
and there is no need to change anything. Only if you started
work in the middle of the month and would like to claim the
rebate from the beginning of that month. In this case, you need
to upload an affidavit, which can be found directly beside the
rebate, where you will declare on honour that you did not
receive any income in the days from the 1st day of the month of
entry until the date of entry into employment. After uploading
the affidavit, the application will allow you to claim the rebate
from the month of entry.

Main information:

° Each taxpayer is entitled to the Basic Taxpayer Rebate
(student, pensioner, non-residents as well).

° The rebate is CZK 2,570 per month or CZK 30,840 per
year.

° The rebate is usually claimed from the month in which
you meet the condition of being an employee on the
first day of the month.

° To claim the rebate from the start date, other than
the first day in the month, you must upload a
completed Affidavit (see Documents to Download)
stating that you did not receive any income subject
to income tax in the month before your start date.

@ PAYMINATOR

44

You are always entitled to claim the full amount (i.e.
CZK 30,840) in your annual tax reconciliation even if
you were not employed for a part of the year, but only
up to the amount of the tax paid.

The affidavit can be found directly beside the
taxpayer rebate.

®
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COMPLETING TAX REBATES

Instructions for filling in the discount:

Select the months for which you want to apply
the taxpayer rebate. If you are claiming the
rebate at the beginning of the year, you can
claim from January to December of that year. If
you are a new entrant during the year, it is
possible to claim the rebate from the month of
entry

If you are a new starter during the year and you
did not start from the TIst of the month but you
want to claim the rebate from the month of
joining, you must complete an affidavit that you
did not receive any income for the days from the
st of the month of joining to the date of joining
and did not claim the tax rebate.

A sample affidavit can be downloaded from the
conditions for claiming taxpayer's rebate. Upload

the affidavit in the appropriate box and select the

date of application from the month of entry.

Select the green 'Submit' button and continue to

select further rebates.

If you have already selected all the discounts you
wish to claim, proceed to the next step
"Summary"

(P) Paviing

Kontaktujte nés

RSM ® Vis Czech s

Vyse celkoveé slevy za rok

26 850 K¢

Zakladni sleva na poplatnika

Chete uplatiiovat Zakladni slevu na poplatnika? a

Sleva je uplatiovana od

[

Zrudit uplatnéni

Vite, Ze...

avisié

vySe slevy je a2 24
(co Eini 2070 K¢

mésiené),

45
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03 COMPLETING TAX REBATES

TYPES OF REBATES IN THE TAXPAYER 'S DECLARATION
Children rebate

To claim the Child Rebate, fill in the child's details and upload
the certificate - birth certificate, confirmation from the other
parent that the rebate has not been applied and

Main information:

° The rebate may be claimed by any employee who
provides maintenance and support to a child or
children in a common household.

° In principle, the rebate may only be claimed by one
parent or guardian.

e The rebate may be claimed up to the child’s 18 years
of age (or up to the age of 26 in the case of continuing
studies).

° The rebate for the first child is CZK 1,267 per month or
CZK 15,204 per year. The rebate for a second child is
CZK 1,860 per month or CZK 22,320 per year. The
rebate for a third and each subsequent child is CZK
2,320 per month or CZK 27,840 per year.

° You can claim the rebate throughout the period for
which the child is a student even if the child has their
own income.

° The rebate is usually applied from the month in which
the child is born.

° In your annual tax reconciliation, you may also claim
the rebate for months when you are not employed and
you provide maintenance and support to your child.

@P/\YM\N/\TOR 46

To claim the rebate, you must upload the child's
birth certificate and a certificate from the other
parent stating that the rebate does not apply. If the
other parent is employed, a certificate from the
other parent's employer stating that the discount is
not applicable must be uploaded. This is even if the
other parent is on maternity or parental leave and
the employment relationship continues during this
time. If the other parent is unemployed or self-
employed, it is sufficient to provide an affidavit.

If you need to upload an affidavit stating that the other
parent does not claim the rebate, you can use our
sample affidavit, which can be downloaded from the
application under the conditions for claiming the
Children's rebate

RSM



COMPLETING TAX REBATES

Instructions for filling in the discount:

1.

Select "Add Child,,

Fill in the child's details: first name, last name,
birth number and date of birth

Select the months in which you want to apply
the rebate

If you want to apply the whole year, select "Select
All,

Indicate the order you want to assign to the child
if you are claiming more than one child. For
example, if you have two children, it depends on
the order in which you claim them. If you only
have one child, you can only ever assign a st
ranking

If the child is over 18 years old, the app will ask
you to upload a study certificate

If the child is under 18, there is no need to upload
a study certificate

Upload the child's birth certificate. Once you
upload it to the app, the next year the app will
remember it and you won't need to upload it
again

Select "Add Child,

If you want to apply for another child, proceed in
the same way.

Check YES/NO if another person is supporting a
child with you. This is the person who shares the
cost of child support...

47
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Sleva na dité
]

P,
o=0

Chcete-li uplatiiovat Slevu na déti, vyplite
udaje o détech a nahrajte potvrzeni

Informace ke slevé

Hlavni informace

- Slevu si maze uplatnit kazdy zaméstnanec, ktery vyZivuje dité &
déti ve spolené domacnosti

 Slevu miize uplatnit vidy pouze jeden z rodici & opatrovnikis
ditéte

 Slevu je mozné uplatiiovat do 18 let ditéte (v pripadé
pokratujiciho studia a2 do doséhnuti véku 26 let)

- Sleva na prvni dité je ve vysi 1 267 KE mésiéné neboli 15 204 KE
rotné

+ Sleva na druhé dité je ve vysi 1 860 KE mesiéné neboli 22 320 K&
rotné

- Sleva na tieti a kazdé dal3i dité je ve vy3i 2 320 K& mésiéné
neboli 27 840 K& roéné&

- Slevu miZete uplatfiovat po celou dobu co m4 dité status
studenta,  to i v pfipadé, e mé dité viastni pfijem

- Slevu milzete uplatiiovat i v priibéhu letnich prazdnin, pokud je
dité student a pokracuje ve vzdélani

- Sleva e tradiéné uplatiiovna od mésice, kdy se dité narodi

¥ rotnim zi¢tovéni mazete uplatnit slevu i za mésice, kdy nejste
zam@stnany a byl jste dr¥itelem prikazu ZTP/P

Potvrzeni nutné k uplatnéni slevy

* Rodny list ditéte (vzor ke zhlédnuti)

& David Robinson v

Vyse celkové slevy za rok
26 850 K¢

Vite, Ze...

Slevu na déti mizete uplatiovat
mési¢n neo jednou rotné v
rémci rogniho ztovani
(formula? Roéni ziétovani > krok
Mésitni slevy dodatecné
uplatnén). Uplatiiujete-li slevu na
dite, keeré je studentem, a jeho
vzdélavani pokratuje bez
preruseni, slew je mozné
uplatiovat i v pribghu letnich
prézdnin

RSM
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COMPLETING TAX REBATES

Instructions for filling in the discount:

12.

13.

14.

15.

16.

17.

..If you select NO, it means that you have custody
of the child only and the other parent does not
live permanently with the child (i.e. you are
divorced, separated (parents' agreement), death
of a parent, father not listed on the birth
certificate, other parent does not communicate,
lives outside the Czech Republic).

If you select "Yes", you need to fill in the details of
that person: First name, Last name, Birth
number, Permanent address, Type of
employment (Employed, Self-employed,
Unemployed). If the other person is employed,
you need to fill in the information about the
employer: Name and address of the employer.
The last step is to upload the Confirmation of the
other parent not claiming the rebate

This confirmation will be issued by the other
parent's HR department

The confirmation is required when the person is
employed or on maternity/parental leave, if the
contracted relationship with the employer is still
valid

If the other person is unemployed or self-
employed, an affidavit must be uploaded stating
that the rebate does not apply

Select the green "Submit" button and proceed to
the next selection of rebates. If you have already
selected all the rebates you wish to apply for,
proceed to the next step "Summary"
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Sleva na dité
]

P,
o=0

Chcete-li uplatiiovat Slevu na déti, vyplite
udaje o détech a nahrajte potvrzeni

Informace ke slevé

Hlavni informace

- Slevu si maze uplatnit kazdy zaméstnanec, ktery vyZivuje dité &
déti ve spolené domacnosti

 Slevu miize uplatnit vidy pouze jeden z rodici & opatrovnikis
ditéte

 Slevu je mozné uplatiiovat do 18 let ditéte (v pripadé
pokratujiciho studia a2 do doséhnuti véku 26 let)

- Sleva na prvni dité je ve vysi 1 267 KE mésiéné neboli 15 204 KE
rotné

+ Sleva na druhé dité je ve vysi 1 860 KE mesiéné neboli 22 320 K&
rotné

- Sleva na tieti a kazdé dal3i dité je ve vy3i 2 320 K& mésiéné
neboli 27 840 K& roéné&

- Slevu miZete uplatfiovat po celou dobu co m4 dité status
studenta,  to i v pfipadé, e mé dité viastni pfijem

- Slevu milzete uplatiiovat i v priibéhu letnich prazdnin, pokud je
dité student a pokracuje ve vzdélani

- Sleva e tradiéné uplatiiovna od mésice, kdy se dité narodi

¥ rotnim zi¢tovéni mazete uplatnit slevu i za mésice, kdy nejste
zam@stnany a byl jste dr¥itelem prikazu ZTP/P

Potvrzeni nutné k uplatnéni slevy

* Rodny list ditéte (vzor ke zhlédnuti)

& David Robinson v

Vyse celkové slevy za rok
26 850 K¢

Vite, Ze...

Slevu na déti mizete uplatiovat
mési¢n neo jednou rotné v
rémci rogniho ztovani
(formula? Roéni ziétovani > krok
Mésitni slevy dodatecné
uplatnén). Uplatiiujete-li slevu na
dite, keeré je studentem, a jeho
vzdélavani pokratuje bez
preruseni, slew je mozné
uplatiovat i v pribghu letnich
prézdnin

RSM

Czech



03 COMPLETING TAX REBATES

TYPES OF REBATES IN THE TAXPAYER 'S DECLARATION
Disability rebate

To claim the Disability Rebate, fill in your details and upload
your disability certificate.

Main information:

° The rebate may be claimed by any employee who has
been granted a first- or second- or third-degree
disability pension by the Czech Social Security
Administration (CSSZ).

° The rebate is CZK 210 per month or CZK 2,520 per
year the first- and second-degree disability, and CZK
420 per month or CZK 5,040 per year for the third-
degree disability.

° The rebate is usually applied on the first day of the
month in which the disability pension is awarded.

° You may also claim the rebate in your annual tax
reconciliation for months when you are not employed
and you receive disability pension.

49
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COMPLETING TAX REBATES

Instructions for filling in the discount:

Select the degree of disability you have been
declared by the Czech Social Security
Administration (CSSZ)

Fill in the validity indicated on the certificate. If
you are completing the rebate late and the
rebate can no longer be included in your wage
payment, it will be included in the annual tax
reconciliation at the beginning of the next year
Upload your disability certificate

Select the green "Confirm" button and continue
with the next selection of rebates. If you have
already selected all the rebates you wish to claim,
proceed to the next step "Summary"

50
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Sleva na invaliditu

®

Chcete-li uplatiiovat Slevu na invaliditu,
vypliite Gdaje a nahrajte potvrzeni o invalidité

Informace ke slevé

ni informace

Slevu si miiZe uplatnit kazdy zaméstnanec, kterému byl priznan
invalidni diichod I. ¢ I1. stupné nebo IIl. stupné Ceskou spravou
socialniho zabezpeZeni (€552)

« Sleva je ve vyi 210 K& mésiéné neboli 2 520 K& rogné u L. a Il.

stupné, a 420 K& mésitné neboli 5 040 K& ro&né u lIl. stupné&

- Sleva je tradiéné uplatiiovana k prvnimu dni v mésici, kdy byl

invalidni diichod pFiznan

+V rocnim ziétovani se miZete uplatnit slevu i za mésice, kdy

nejste zaméstnany a byl Vam invalidni dichod priznan

eni nutna k ug evy

« Potvrzeni o invalidité/pfiznani dichodu (vzor ke zhlédnuti)

+ Potvrzeni o vyplaté dichodu (vzor ke zhlédnuti)

Stupen invalidity

Sleva je uplatiovana od B o

& David Robinson v

Vyie celkové slevy za rok
26 850 K¢

Vite, Ze...

Slevu na invaliditu miZete
uplatiiovat mésRné nebo jednou
roéné v rémci roéniho zGétovani
(formuléf Rogni zG¢tovani > krok
Mésieni slevy dodatené
uplatnén)). Sleva je ve vysi 210 K&
mésin& neboll 2 520 K& roZné u
1. a1l stupné, a 420 KE mésiené
neboli 5 040 KE ro&né u Il
stupné.

RSM
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03 COMPLETING TAX REBATES

TYPES OF REBATES IN THE TAXPAYER 'S DECLARATION
ZTP/P Disability

To claim the ZTP/P Disability Rebate, fill in the date of claiming
and upload the certificates - Certificate of ZTP/P disability
card and Certificate from the Social Security Administration

Main information:

° The rebate may be claimed by any employee that is a
holder of the ZTP/P card (a person with severe
disability and a guide).

° The rebate is CZK 1,345 per month or CZK 16,140 per
year.

° The rebate is usually applied on the first day of the
month in which the disability card is granted.

e  You may also claim the rebate in your annual tax
reconciliation for months when you are not employed
and you are the holder of the ZTP/P disability card.

@P/\YMIN/\TOR 51
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COMPLETING TAX REBATES

RSM ®Vas

Sleva na ZTP/P

Chcete-li uplatiiovat Slevu na ZTP/P, vyplite
datum uplatiiovani a nahrajte potvrzeni

Instructions for filling in the discount:
1. Fill in the validity indicated on the certificate. If
you are completing the rebate late and the

Hlavni informace

Slevu si miZe uplatnit kazdy zaméstnanec s prikazem osoby se
2vI&3t tézkym postiZenim s pravodcem (ZTP/P)

rebate can no |Oﬂger be included in your wage + Sleva je ve vysi 1345 KE mésiené neboli 16 140 K roéné.

- Sleva je traditné uplatiiovana k prvnimu dni v mésici, kdy byl
prikaz pFiznan

payment, it will be included in the annual tax
reconciliation at the beginning of the next year

2. Upload Certificate of ZTP/P disability card

3. Upload Certificate from the Social Security
Administration

4,  Select the green "Confirm" button and continue
with the next selection of rebates. If you have
already selected all the rebates you wish to claim,
proceed to the next step "Summary"

V rognim zGétovani se miiZete uplatnit slevu i za mésice, kdy
nejste zaméstnany a byl jste drzitelem prikazu ZTP/P

Potvrzeni nutna k uplatnéni slevy

Potvrzeni o prikazu ZTP/P (vzor ke zhlédnuti)

Potvrzeni od Socidini sprévy (vzor ke zhlédnuti)

Sleva je uplatiiovéna od ]

Potvrzeni o ZTP/P

Nahrat soubor

@ =

d’ David Robinson v

Vyie celkové slevy za rok
26 850 K¢

Vite, Ze...
Slevu na ZTP/P mizete
uplatiiovat mésin v pribéhu
roku nebo jednou rotné v rémi
rotniho zictovani (formula?
Rogni z6etovani > krok Mésieni
slevy do-uplatnéni. Sleva je ve
Vy5i 1345 KE mésieng nebol 16
140 KE rotné.

RSM
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MAKING CHANGES IN THE APPLICATION

Rejected application
MAKING OF CORRECTION

1. If your application is rejected, you will receive an email
notification where you will be redirected directly to the
application via a link

2. Arejected application is always marked in red

W

Access the form

4. Once you open the specific rejected rebate, you will see
the reason why the rebate was rejected by the payroll
accountant

5. Correct the errors and proceed to "Summary" and

"Finish,,

[® Prehled

© Daiiové slevy

53

RSM ¥ vas & David Robinson v Czech »

Ve celkové slevy za rok
26 850 K¢

Vyberte danové slevy, které chcete uplatnit za rok 2019

o) - © |
.
. o ".o
Zakladni poplatnik Student Déti
@.
Invalida zre/p
»
H S —
Dary Skolkovné Druhy z manzeld
N v :
1 |
" gl
Penzijni pripojisténi Hypotéka

4l 2
&
Prispévky odborim Uhrady za zkousky
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04 MAKING CHANGES IN THE APPLICATION

Rejected application
CANCELLATION OF THE REJECTED REBATE

1. If your tax rebate have been rejected and you decide U
that you do not want to claim the rejected tax rebate, o
click on the red "Cancel" button.

2. Awindow will appear informing you that once the

rejected rebate has been cancelled, you do not need to Are you sure you want to cancel the I'EjECtEd
resubmit the form to the payroll accountant for rebate?
approval. Click on the "Delete" button in that window.

3. After cancelling the rejected rebate, the application will Your rejected rebate will be cancelled. There will be no need to send the form to
take you to the rebate selection where the rebate will the payroll accountant for approval and you will be able to exit the form.

no longer show as Rejected.

4. Unless you make another change to the form, there
is no need to resubmit the application for approval
to the payroll accountant. Just click on the "Exit the
tax guide" button in the left bar.

5.  After that, you will no longer receive regular email
notifications of the rejected rebate and the form will

appear as "Approved".

@ PAY MINATOR 54 RSM



04 MAKING CHANGES IN THE APPLICATION

Demo Spoleénost ¥ Vas

formuléF Ro&ni ztétovani 2023

Making changes in the tax form
@ & © ®) ow

1. To make a change to a submitted and approved

Dotaznik
form, click on the "Tax Forms" and then "Enter .
the Form Uvodni dotaznik
2. Select the rebate you want to make a change to Odpovézte na otazky nize, zdali Vam mZe byt zpracovné roéni zéiétovani na dani za minuly rok.

Pro vice informaci k otazkam vyberte @

and edit the rebate. After editing, click "Confirm".

3. Continue to "Summary" and "Finish,,

4. Resubmit the form to the payroll accountant
for approval. If you do not follow the tax form
all the way through and submit for approval, Cheete vyhotovit roéni zGétovani na dani za minuly rok spoleénosti Demo Spoleénost? ()
the payroll accountant will not see your
corrected form.

5. Wait for approval or rejection by the payroll

accountant. You will be notified by email if the

Méla jste v pfedchozim roce jiné pfijmy neZ ze zaméstnani? Q
Byla jste v pfedchozim roce Osoba samostatné vydéleéné &innda (OSVCE) s néjakymi prijmy? ﬂ

form is approved.

Méla jste v pfedchozim roce soub&zné pfijmy od nékolika zaméstnavatel(? o

@ PAY MINATOR 55 .-RSM



04 MAKING CHANGES IN THE APPLICATION

How can | re-enter the form?

If you want to make a change to an already submitted or
prepared form, reopen the the form via "Tax Forms" in
the left menu and select "Monthly rebates" or "Annual tax
reconciliation". Then click on "Enter the form". Once you
have made the changes, resubmit the form to the payroll
accountant for approval. If you do not follow the tax form
all the way through and send it for approval, the payroll
accountant will not see your corrected form.
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Demo Spolecnost @ Vas

Formular Roéni zuctovani 2023

Prehled dafiového formulare

Vstup do formuldre >

X

Stav zadosti:
Schvaleno v

Dotaznik - provedeni roéniho zactovani
. N P Schvéleno o
Dotaznik k uplatfiovani rocnich slev

Danové rezidenstvi
- F i 7 Schvéleno Q
Zaméstnancovo danové rezidenstvi

Pfehled Vasich slev

RSM



04 MAKING CHANGES IN THE APPLICATION

Email notifications

You will receive a weekly email notification if you have
not yet sent both forms. You need to have sent both tax
forms - monthly rebates and annual tax reconciliation.

57

® on

Dobry den

Vypad3 to, Ze jste si doposud neposlali 23dost o Mésiéni slevy 2024 v aplikaci Payminator. Pfi-
hlaste se, prosim, projdete dafiového Privodce, nahrajte potvrzujici dokumenty, a posleke si
#4dost o schvileni. ¢im dfive budete uplatiiovat dafiové slevy, tim dfive se Vam dafiové slevy
promitnou v mzdové vyplate,

Prihlaste se do aplikace pomoci odkazu nize:
https://demo.payminator.cz/clxoidjnl1gsu07410rf5119t

Upozornéni z adresy infobot@payminator.cz jsou generovana automaticky.

Mate-li technické potize nebo potfebujete pomoct v aplikaci, vyuZijte chat v pravém dolnim
rohu nebo kontaktujte helpdesk@payminator.cz.

rate-li dotaz k vasim danim ¢i Zidostem, kontaktujte prosim mzdovou G€etniv aplikaci pomoci
sekce ,Zpravy" nebo Vage personalni oddéleni.

Dékujeme

Vas Payminator

RSM



05 OTHER FEATURES AND SECTIONS

Overview

"Overview" is the section that takes you to the main menu.
Through this, you can then go to the Taxpayer's Declaration,
the Annual Tax Reconciliation or the Messages section, through
which you can contact your payroll accountant.

Demo Spolecnost @ Vas

Dnes je
Dobré dopoledne! 5. Zari
Co na vas ceka
Pruvodce Prejit >

» Mé&sicni slevy 2024: Po cely rok mate moznost uplatfiovat mésicni slevy a nahlasit zmény u
uplatiiovanych slev v Privodci.

+ Ro€ni zutovani 2023: Probiha obdobi rogniho zGctovani, proto mate moznost upravit ¢i do-
uplatnit roéni slevy v Privodci.

Mésicni slevy 2024 Prejit >

Vase Zadost o Mésitni slevy 2024 teka na schvaleni.

Roé&ni zuétovani 2023 Prejit >

Vase Zadost o Rogni zuctovani 2023 byla schvalenal

Zpravy Prejit >

_Nyni nemate Zadné nové zpravy. "

@P/\YM\N/\TOR 58
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05 OTHER FEATURES AND SECTIONS

Demo Spolecnost W Vas

Formular Roc¢ni zuétovani 2023

prehled dafiového formulare

[

Vstup do formulare >

Stav Zadosti:
. Eeka na schvaleni &
these to check your current rebates as well as previous rebates.

Tax forms

The next section in the left menu is "Tax Forms". You can use

Dotaznik - provedeni roéniho zGétovani

. PR Ceka na schvaleni
Dotaznik k uplatiovani rocnich slev

Prehled Vasich slev

Zakladni poplatnik

Schvileno Q

59
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OTHER FEATURES AND SECTIONS

Documents

In this section, the payroll accountant can upload the
documents she has in her hands (birth certificates of children,
mortgage contracts, life insurance contracts, etc.). It is also a
place where you can upload your Taxable Income Certificate if
necessary, but it is not an obligation.

If the company you work for has this option open, you can
upload your own documents to this section and they will be
stored here. You can then just attach these documents to the
specific rebate when filling in the form.

Kontaktujte nas

@ .

Nazev dokumentu

[ velmi-diouhy_nazev-dokumentu docx
[ Kratky-dokument.docx

[ stredne-diouhy_dokument.docx

[ Kratky-dokument.docx

[ stredne-diouhy_dokument docx

velmi-dlouhy
0 Y docx

RSM ¥ Vis

Dokumenty

Jméno a prijmeni uzivatele

Ladislava Dlouhojmenna
Helena Trojské

David Robinson

Dana Novakova
Jaroslav Tumpach

petr

[ stredne-diouhy_dokument.docx
D Kratky-dokument.docx
D Velmi-dlouhy_nazev-dokumentu.docx

[j Stredne-dlouhy_dokument.docx

Lucie Fialova
Jaroslav Kiimeg
Antonin Novék

Jan Majer

Q23 4

Cas

30.5.2019, 13:46

30.5.2019, 13:46

30.5.2019, 13:46

30.5.2019, 13:46

30.5.2019, 13:46

30.5.2019, 13:46

30.5.2019, 13:46

30.5. 2019, 13:46

30.5.2019, 13:46

30.5.2019, 13:46

Gpravy

B &

B =

B

B @

B @

® b

(E) PAY

RSM
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OTHER FEATURES AND SECTIONS

Message o

Ml Statistiky

Contact your payroll accountant if you need advice on a
specific problem or tax issue.

The "Messages" section in the left menu is used as an internal
email box in the application. It is the only way to get in touch
with your payroll accountant. You can contact your payroll
accountant if you need advice on a specific problem or tax
issue. You can find the name of your payroll accountant in the
"Help" section.

Kontaktujte nas

@ :

PHijaté Odeslané  Arch

Nova zpriva 4

Zpréva

[ Ladislava Dlouhojmenna
[ HelenaTrojska

[ David Robinson

4] Dana Novékova

4 Jaroslav Tumpach

A Petr Bezejmenny

D Lucie Fialova

A4 Jaroslav Klime3

[0 Antonin Novik

[ Jan Majer

RSM ¥ Vis

Zpravy

Predmét

2de je velmi dlouhy pFedmeét zprévy
Stfedné dlouhy predmét

2de e velmi dlouhy predmeé zprévy
Stiedné dlouhy predmét

Kratky predmét

Stfedné dlouhy predmét

Krétky predmét

Zde je velmi dlouhy predmét zpravy
Kritky predmét

2de je velmi dlouhy predmét zprévy

Q23

Cas

30.5.2019, 1346

30.5.2019, 13:46

30.5.2019, 13:46

30.5.2019, 13:46

30.5.2019, 13:46

30.5.2019, 13:46

30.5.2019, 13:46

30.5.2019, 13:46

30.5.2019, 13:46

30.5.2019, 13:46

Funkce
=

«

-

3
]

2
]

2
]

2
]

f Jakub v

—~
(P) pAv

RSM
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OTHER FEATURES AND SECTIONS

Help

&

In this section you can find answers to the most common © Gtz

questions. You will also find a link to our helpdesk email
address. You can also contact us with technical questions in
our online technical chat, which is in the bottom right corner of
the screen.

The chat is online every weekday from 10.00 to 15.00. Beyond

these times, you can still send us your questions and we will
respond as soon as we are online.

@ .

RSM ¥ Vis

é’ David Robinson v

Potfebujete s né¢im pomoci?

payminator je tu pro Vs

Casto kladené otazky

Poslal jsem si zadost o daiiové slevy, ale udélal jsem pfi prochazeni chybu.
Jak mohu vzit ji poslanou zadost zp&t?

Jakg je ro

PotFebuji provést zménu v Privodei dafiovimi slevami. Jak to mohu provést?

Réd bych si zménil email/heslo/osobni idaje. Co musim udélat?

Cheete-li zménit nebo upravit svij email, heslo & osobni tdaje, tak kiiknéte na svoje
jméno na horni IiSté a v zvyberte ,Sprava profilu”, Zobrazi se V4m nova strénka

s nékolika sekcemi. Nékolik informatnich tdaj o Vasem profilu, prihlaSovact Gdaje
2 0sobni Gdaje. Prejete-li si zménit prihlaZovaci nebo osobni tdaje, tak Kiiknéte

na Upravit* v pravém rohu sekce. Poté co budete hotovy, nezapomeite zmény
uloZit zmény,

Kdy mohu oZekavat, %e se mi Daiiovi sleva promitne do mazdy?
Promekal jsem termin na uplatnéni dafiovych slev. Co mohu délat?

Délim si roéni ztovani sim, tak pro& musim vyplifovat Privodce dafiovymi
slevami?

PotFebuji nahrat dokument do aplikace, kde to mohu provést?

Nenali jste, co jste hledali? Nahlédnéte do nasi P

Potiebujete néco jiného? Napiste nam

&

Vase mzdovka

Barbora Novotné je vase mzdovka

= v Payminatorovi. M4 na starost
schvalovani zadosti, kontrolu Gdaj
aVasi spokojenost. Mate-li konkrétn

v dotaz k Vasemu Gétu, napiste ji/jemu.

Napsat mzdovce

Firugky pro zagateéniky.

1a nasi podporu.

RSM

Czech »



06 TECHNICAL ISSUES

No verification code arriving

In general, if you have any technical problem, you should
refresh the page and repeat the process. If the problem
persists, use the chat in the bottom right corner to get
advice on how to proceed.

For security reasons, every time you try to log in, a four-digit
verification code is emailed to you to fill in on the app.

If you don't receive the verification code, you can have it sent
again via the "Resend code" link.In some cases it may take a
few minutes for the code to arrive, so please be patient. It also
always depends on your employer's network, which may delay
or even block the verification email.

We recommend you check your spam and junk mail folder or
try logging in later. If you do not receive the verification code
repeatedly, please contact technical support (chat in the
bottom right corner).

7@ Technicka podpora

Jsme on-line

Dobry den,

vitejte v aplikaci Payminator. Toto
je technicka podpora. Méte-li dotaz
tykajici se danovych slev, prejdéte
do sekce “Zpravy" a kontaktujte
svou mzdovou Gcetni. Mate-li
technicky dotaz, vyberte
preferovany jazyk.

Hello,

welcome in the Payminator
application. This is technical
support. If you have a question
about tax rebates visit the
"Messages"” section and contact
your payroll accountant. If you
have a technical question, please
select your language preference.

Payminator

hdpx:ﬂ!e nam zpravu
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@ PAY

Prihlaseni
Vitejte! Ke vstupu do
poutite své pivlasovaci Udaje

EMall

L |
b
—

Zapamatovat simé

Potfebujets pomoct?

Nemite jedts vytvoteny ucet?

RSM



TECHNICAL ISSUES

| forgot my login details

If you have forgotten your login password, please select "Forgot
your password?". A password reset will be sent to your email.

If you don't remember your email, you may have changed it to
your private email. If none of your emails are registered in the
app, please contact us in the tech chat in the bottom right
corner of the screen.

@ ey

Czech v

@ PAY

Reset a vytvorfeni
nového hesla
Zadejte nové heslo, které chcete pouZivat

ke vstupu do Payminatora

Po Kliknuti na tlaitko Potvrdit se Vase heslo
resetuje a bude platit heslo nové vytvofené
Doporuéujeme si heslo dobe uschovat a nesdilet.

Heslo

© i
[>]
©

Potvrzeni hesla
Potvrdit

Potfebujete pomoct? Napiste ndm

Nemate jeSté vytvoreny Géet?

ofit ucet v aplikaci.

64

Kontaktujte nas

RSM



06 TECHNICAL ISSUES

The application is not responding

If the app is not responding, please try refreshing the page.

Alternatively, try another browser or an anonymous window.

If the app is still not responding, please contact us in the
technical chat in the bottom right corner of the screen.

65
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FAQs

Tax residence

If you, as a foreigner, want to claim tax rebate other than the
Basic Taxpayer Rebate in the monthly rebates, you must
provide tax domicile or proof of permanent residence.
Confirmation of temporary residence will not be accepted. If
you do not upload either of these documents, you may be able
to have an annual settlement made and claim the Basic

taxpayer rebate, however, the other rebates cannot be claimed.

Tax domicile:

Tax domicile is a document issued by the tax office of the
Czech Republic that confirms that you are a tax resident in the
Czech Republic.

Permanent residence certificate:

This is a certificate issued by the Ministry of the Interior of the
Czech Republic stating that your residence status in the Czech
Republic is permanent.

@) eav

66
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49%

Dariové rezidenstvi

Vyplite idaje o Vasem daiowém rezidenstvi

Daovy nerezident v eske republice

1 jako daiowy nerezident si miizete nechat zpracovat rogni
20¢tovani zamestnavatele. Dokonce si miiZete uplatiiovat | mésitn’
slevy jake 2akladni sleva 2 sleva na studenta.

Iste dafiovym rezidentem v Ceské republice €3 “

Podminky dafiového rezidenstvi v CR

Dafiovym rezidentem v ER splfiujete-li alesport
Jednu z podminak
« Mate dokument powrzujici dafiové rezidenstui v Ceské
republice (obtanka, dafiovy domicil, potvrzeni o trvalém
pobytu apad.)
- Mate statni obanstvi v Ceské republice
+ Mite stéle bydliEté v Ceské republice (pronajaté | visstni
bydleni)
+ Po vittinou roky se zdriujete v Caské republice (vice ne? 183
dni v roce)
* Méte stredisko svich Zvotnich zdjmd v Eeské republice fosobnii
a pracovni vazby)

Dafiové rezidenstvi v €R potvrdte nahranim
darnového domicilu nebo potvrzeni o trvalém

tf David Robinson v

RSM

Czech »



FAQs

[E] Dokumenty

| missed the deadline for claiming o
tax rebates in my annual tax
reconciliation

Ml Statistiky

If it is a few days after the deadline, contact your Payroll
Accountant who is processing your application as soon as
possible. You can do this via the 'Help' section or directly in the
'Messages' section.

It all depends on the individual agreement. However, if it is a
longer period of time, there is unfortunately nothing that can
be done. You will have the opportunity in the next period and
you will now have to file your tax return.

Kontaktujte nas

@ -

PHijaté Odeslané  Arc

Nova zpriva 4

Zpréva

[ Ladislava Dlouhojmenna
[ HelenaTrojska

[ David Robinson

4] Dana Novékova

4 Jaroslav Tumpach

A Petr Bezejmenny

D Lucie Fialova

A4 Jaroslav Klime3

[0 Antonin Novik

[ Jan Majer

hi
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Zpravy

Predmét

2de je velmi dlouhy pFedmeét zprévy
Stfedné dlouhy predmét

2de e velmi dlouhy predmeé zprévy
Stiedné dlouhy predmét

Kratky predmét

Stfedné dlouhy predmét

Krétky predmét

Zde je velmi dlouhy predmét zpravy
Kratky pfedmét

2de je velmi dlouhy predmét zprévy

Q23
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30.5.2019, 13:46
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30.5.2019, 13:46

30.5.2019, 13:46
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FAQs

| process my own taxes

If you do your own tax return, you can still claim the Monthly
Rebates you are entitled to.

Importantly, even in your case, you need to enter the Annual
Tax Reconciliation and answer an initial questionnaire which
will assess that you do not want to do the Annual Tax
Reconciliation in the application. This is the only way your
payroll accountant will be informed that you are doing your

own taxes and will be sent a Confirmation of taxable income.

RSM ®Vis

Uvodni dotaznik

Odpovézte na otézky nize, zdali VAm miiZe byt zpracovné ¢
Gétova fani za minuly rok. Pro vice ir aci k otazkam
wherte §

© Opustit formuldF

Chcete vyhotovit roéni zaétovani na dani za minuly rok spoleénosti RSM?

Vice informack: v f %e si zpracovavite vi

p za minul ak vyberte NE ar

M&l/a ste v pfedchozim roce jiné pijmy ne ze zaméstnani?

Vice informaci: Mate-li piijmy do ¢stky 6 000 K¢ r

prilezitostné prijmy do Eastk tak vyt

Byl/ajste v roce Osoba &inn (0SVC) s néjakymi

piijmy? ©

Mél/a jste v piedchozim roce soub&zné pijmy od nékolika zaméstnavateli? ()

68
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0 7 FAQs

| need advice, who can | contact?

If you are having technical difficulties like logging in, can't
upload a document, etc,, feel free to contact us via chat directly
in the app. The technical support on this chat is not able to see
your application and therefore cannot advise you on tax issues
and your application.

If you have questions about your specific situation and specific
rebates, please contact your payroll accountant via the
"Messages" section. The chat in the application is not used for
these purposes.

Technical support is also available to you at the following email
address helpdesk@payminator.cz.

7@ Technicka podpora

Jsme on-line

Dobry den,

vitejte v aplikaci Payminator. Toto
je technicka podpora. Méte-li dotaz
tykajici se danovych slev, prejdéte
do sekce “Zpravy" a kontaktujte
svou mzdovou Gcetni. Mate-li
technicky dotaz, vyberte
preferovany jazyk.

Hello,

welcome in the Payminator
application. This is technical
support. If you have a question
about tax rebates visit the
"Messages" section and contact
your payroll accountant. If you
have a technical question, please
select your language preference.

Payminator

hdpr}!e nam zpravu
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@ PAY

Prihlaseni
Vitejte! Ke vstupu do
poutite své pivlasovaci Udaje

EMall

L] |
-
—

Zapamatovat simé

Potfebujete pomoct? Napiit

Nemite jedts vytvoteny ucet?

RSM


mailto:helpdesk@payminator.cz

07 FAQs

| need to make a change in an
application that has already been
submitted

If you need to make any changes to an application you have
already submitted, you can go back to it. Please note that the
moment you reopen the application, the original submission
will be deleted and you will need to go to the last step again to
submit the application for approval.

70

Demo Spoleénost @ Vas

Uvodni dotaznik

Odpovézte na otdzky nize, zdali Vam muZe byt zpracovné roéni ziiétovani na dani za minuly rok.

Pro vice informaci k otazkam vyberte @

Chcete vyhotovit roéni zGétovani na dani za minuly rok spoleénosti Demo Spoleénost? o
Mél jste v pfedchozim roce jiné pfijmy neZ ze zaméstnani? o

Byl jste v pfedchozim roce Osoba samostatné vydéleéné éinna (0SVC) s néjakymi pFijmy? o
Mél jste v pfedchozim roce soub&ziné pfijmy od nékolika zaméstnavatell? o

Mél jste v pfedchozim roce jakékoliv pfijmy ze zahraniéi? o

Byl jste v minulém roce pfihlagen na Ufadu prace? o

Archivzmén

RSM



O 7 FAQs

Confirmation from the other parent
that the child tax rebates are not
applied

In order to claim the child rebate, you must upload a certificate
from the other parent stating that the child rebate does not
apply. This certificate will be issued by the other parent's
employer. It is also necessary to submit the certificate if the
other parent is an employee and on maternity or parental
leave, as the contractual relationship with the company is still
ongoing.

If the other parent is unemployed or self-employed, it is
possible to upload an affidavit instead of the certificate, which
can be downloaded directly from the rebate.

71
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FAQs

Change of email/personal
details/password

To change or edit your email, password or personal
information, click on your name in the top bar and select
"Profile Administration". This will take you to your profile where
you can make any changes to your personal details, email or
password. Be sure to save your changes.

72

Osobni udaje

Demo Spolecnost ¥ Vas

Jméno

Pfijmeni

Muz

12.12.2000
0000000123

Adresa trvalého bydlisté

ANO

Ceska republika

RSM



FAQs

Reset password

If you want to log in to the app and don't remember your
password, please click on "Forgot your password?" on the
application login page. A reset will be sent to your email and
you can set a new password.

@ ey

Czech v

@ PAY

Reset a vytvorfeni
nového hesla
Zadejte nové heslo, které chcete pouZivat

ke vstupu do Payminatora

Po Kliknuti na tlaitko Potvrdit se Vase heslo
resetuje a bude platit heslo nové vytvofené
Doporuéujeme si heslo dobe uschovat a nesdilet.

Heslo

© i
[>]
©

Potvrzeni hesla
Potvrdit

Potfebujete pomoct? Napiste ndm

Nemate jeSté vytvoreny Géet?

ofit ucet v aplikaci.
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Kontaktujte nas
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FAQs

Verification code

The verification code is used for two-phase login to the
application. It will be sent to your email and is valid for 8
minutes. Occasionally, the code may be delayed. This is

because your company IT may delay these codes. Please be
patient, the code will always arrive.

@ PAY

am— —_—
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Kontaktujte nas

RSM ® Vis

Verifikace Guétu

Na V4% e-mail (e-mail uZivatele) jsme poslali
Etyfmistny verifikatni kod

Platnost kodu vypréi za: 08:00

Zadejte verifikaéni kod

Stéle email neprisel?

Zkuste nésledujici:

+ Chili prosim vydrte.

«Znovu poslat kéd

+ Zkontrolujte nevyzédanou postu

+ Kontaktujte helpdesk@payminator.cz

Czech »
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FAQs

How to contact the payroll
accountant

Contact your payroll accountant if you need advice on a
specific problem or tax issue.

You can contact her via the "Messages" section in the left
menu. Messages serves as an internal email inbox within the
application. It is the only way to get in touch with your payroll
accountant. You can find the name of your payroll accountant
in the "Help" section.

75
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Potfebujete s né¢im pomoci?

payminator je tu pro Vs

Casto kladené otazky

Poslal jsem si zadost o daiiové slevy, ale udélal jsem pfi prochazeni chybu.
Jak mohu vzit ji poslanou zadost zp&t?

Jakg je ro i mi a mésinir ami?
PotFebuji provést zménu v Privodei dafiovimi slevami. Jak to mohu provést?
Rad bych si zménil email/heslo/osobni Gdaje. Co musim uddlat?

Cheetei zménit nebo upravit sviij email, heslo i osobni tdaje, tak Kiiknéte na svoje
jméno na horni li&t& a v zvyberte ,Spréva profilu. Zobrazi se Vam nové stranka

s nékolika sekcemi. Nékolik informatnich tdaj o Vasem profilu, prihlaSovact Gdaje
2 0sobni Gdaje. Prejete-li si zménit prihlaZovaci nebo osobni tdaje, tak Kiiknéte

na Upravit* v pravém rohu sekce. Poté co budete hotovy, nezapomeite zmény
uloZit zmény,

Kdy mohu oZekavat, Ze se mi Dafiovi sleva promitne do mzdy?
Promeskal jsem termin na uplatnéni daiovych slev. Co mohu dalat?

Délim si roéni ztovani sim, tak pro& musim vyplifovat Privodce dafiovymi
slevami?

PotFebuji nahrat dokument do aplikace, kde to mohu provést?

Nenali jste, co jste hledali? Nahlédnéte do nasi Prirucky pro zai

Potfebujete néco jiného? Napiste nam na nasi podpo

steniky.

é, David Robinson v

&

Vase mzdovka
Barbora Novotn je vase mzdovka
v Payminatorovi. M na starost
schvalovani zadosti, kontrolu tdajd:
aVasi spokojenost. Mate-li konkrétni
dotaz k Vasemu Gétu, napiste ji/jemu.

 Napsat mzdovce

RSM
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RSM ® Vis ® b Czech
Dokumenty
Dokumenty

D t = zpravy Naézev dokumentu Jméno a pijmeni uzivatele Cas Upravy
ocu I I .en S Ml Statistiky D Velmi-dlouhy_nazev-dokumentu.docx Ladislava Dlouhojmenna 30.5.2019, 13:46 BEZx
D Kratky-dokument.docx Helena Trojska 30.5.2019, 13:46 BEEx
In the |eﬁ menu thel’e iS a SeCtiOn Ca”ed "Documents". ThIS [ stredne-diouhy_dokument.docx David Robinson 30.5.2019,13:46 B x
serves as an internal storage. [ Kratky-dokument docx Dana Novakova 30.5.2019, 13:46 BZx
D Stredne-dlouhy_dokument.docx Jaroslav Tumpach 30.5.2019, 13:46 B x
[ velmidiouhy docx Petr y j 30.5.2019,1346 BEx
[ stredne-diouhy_dokument.docx Lucie Fialova 30.5.2019, 13:46 BEZx
This folder is used, for example, for your payroII [ Kratky-dokument docx Jaroslav Kiimeg 30.5.2019,13:46 BZx
accountantto u pload documents that she h as, etc. Documents [ velmi-diouhy_nazev-dokumentu.docx Antonin Novak 30.5.2019, 13:46 BEx
that are in this section are not automatically assigned to [0 srednedlouty dobument docx frwae S ity

rebates. ®:: . S
Kontaktujte nas (E) PAY

@ PAY 76 "“RSM



CONTACT

If you did not find answers to your
questions in the instructions, please
contact us via the technical chat in the
bottom right corner of the Payminator app
or email helpdesk@payminator.cz
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